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23 May 2026 

 
 
Emma Smith 
Clerk / RFO 
Barlow Parish Council 
 
 

Dear Councillors, 

The Accounts and Audit (England) Regulations 2015 (as amended) require all Town 
and Parish Councils to undertake an effective internal audit to evaluate the 
effectiveness of their risk management, control and governance processes, taking into 
account public sector internal auditing standards or guidance.  

Internal audit is the periodic independent review of a council’s internal controls resulting 
in an assurance report designed to improve the effectiveness and efficiency of the 
activities and operating procedures under the council’s control.  

Managing the council’s internal controls should be a day-to- day function of the council 
through its staff and management and not left for internal audit. It would be incorrect to 
view internal audit as the detailed inspection of all records and transactions of a council 
to detect error or fraud.  

The council is required to take appropriate action on all matters raised in reports from 
the internal and external audit and to respond to matters brought to its attention by the 
internal and external audit. Failure to take appropriate action may lead to a qualified 
audit opinion. 

I confirm that I am independent of the Council.  

The internal audit work to be carried out has been planned to enable me to give our 
opinion on the control objectives set out in the Annual Internal Auditor’s Report on the 
2025-26 Annual Governance and Accountability Return (AGAR).  

We have complied with the legal requirements and proper practices set out in:  

• Smaller Authorities Proper Practices Panel (SAPPP) Practitioners Guide 2025  

• The Accounts and Audit (England) Regulations 2015 (as amended). 

The Annual Internal Audit Report has been completed based on the various tests 
carried out as part of the Internal Audit.  

I am pleased to report that the Parish Council has met each of the Internal control 
objectives on the Annual Internal Audit other than those shown below for the reasons 
outlined. 

Item F is marked as ‘not covered’ as the Council do not have petty cash payments. 
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Item K is marked as ‘not covered’ as the authority had a limited assurance review of its 
2024/25 AGAR. 
 
Further comments and recommendations are attached to this letter within the checklist 
which outlines the areas covered. 
 
Other comments: 

• It is recommended that your website provider carries out a check to confirm 
compliance with current accessibility standards and makes any necessary 
changes. 

• Ensure that the relevant dates for the exercise of public rights are minuted at the 
same time as approving the AGAR. 

• Consideration could be given to adopting a council .gov.uk domain name rather 
than the generic barlowvillage.co.uk domain. barlowparishcouncil.gov.uk domain 
registered to another Parish Council in Yorkshire. Alternative name would have 
to be sought e.g. barlow-pc.gov.uk 

• Ensure that resolutions are written clearly and unambiguously so that the exact 
decision being made is obvious and accurately reflects the decision so that it can 
be relied on later without confusion. 

• Best practice recommends that draft minutes are published no later than one 
month after the meeting has taken place. 

I would like to thank your Clerk and RFO for their assistance in providing the required 
information to complete our checks and for responding quickly to any matters that 
arose during the audit.  
 
If you have any questions arising from this report, please get in touch. 
 
Best Regards 

 
Andrew Tristram 
Ateeco 
 
 
Reminder Notes for Clerk / RFO 
 
AGAR approval process and Notice of Public Inspection period. 
 
This internal audit report should be on the agenda and discussed prior to the approval of the 
Annual Governance statement and Accounting Statements 
 

The Clerk and/or RFO should certify the accounting statements (Section 2) before the full 
council approves them following approval of the annual governance statement. 
 

The Notice for the public inspection period must detail that it is for a single period of 30 working 
days and must include the first ten days of July. It is recommended that the dates are included 
in the minutes for the meeting. 
 



INTERNAL AUDIT CHECKLIST 
FOR YEAR ENDING 31 MARCH 2026 

 
Name of Council Barlow Parish Council Name of Clerk Emma Smith 
No. of council 
llors 

8 
7 (uncontested) at May23 

elections 

Name of RFO (if 
different) 

 

Quorum 3 Precept 39,200 
 

Electorate    
Gross budgeted 
income 

46,500 Gross budgeted 
expenditure 

46,500 

Website www.barlowvillage.co.uk Council Band Form 3 
 
A/I 
 
1.   Accounting records  Comments 
1.1 Accounts System used Yes  Spreadsheet 
1.2 Accounts maintained and up to date? Yes   
1.3 RFO appointed Yes  Clerk fulfils RFO role 
1.4 Is the roll forward of the prior year cashbook 

balance correct? 
Yes  Opening and closing bank 

balances verified. 
1.5 Payments in ledger supported by invoices, 

authorised and minuted? (sample checked)  
Yes   

1.6 Arithmetically correct? Yes   
 
B / AGS2 
 
2.    Comments 
2.1 Standing Orders adopted (incl. GDPR)? Yes   
2.2 Standing Orders reviewed at annual meeting? Yes  10/0525  
2.3 Financial Regulations adopted? Yes  11/0525 
2.4 FRs properly tailored to council? Yes   
2.5 Purchasing authority defined in FR’s Yes   
2.6 Are procedures in SOs and FRs being followed for 

the acquisition of formal tenders and quotes? 
Yes   

2.7 Are the values for the acquisition of formal tenders 
consistent between SOs and FRs? 

Yes   

2.8 Is there an effective procedure for receipt of 
invoices, agreement of invoice detail, confirmation 
of goods/services delivery and approval of 
payment? 

Yes   

2.9 Adequate process for authorising payments Yes  Approved by Full Council 
2.10 Is there a proper segregation of duties between 

setting up payments and physical release of 
payments? 

Yes  Payments approved by 
two councillors 

2.11 VAT evidence, recording and reclaimed? Yes  Claimed on VAT126 
2.12 Are there appropriate controls over physical 

security and usage of debit/credit cards? 
  Not applicable 

2.13 Are credit cards paid in full each month?   Not applicable 
 
 
 
 



 
Internal Audit checklist 

C / AGS5 
 
3.   Risk Management Comments 
3.1 Does scan of minutes reveal any unusual activity?  No  
3.2 Annual risk assessment carried out? Yes  Approved 29/0425 7 April 

25 
3.3 Evidence of annual insurance review? Yes  Annual review.38/0925 

Three year deal agreed 
3.4 Insurance cover appropriate and adequate? Yes  Ecclesiastical through 

clear councils. 
3.5 Does the council have public liability cover? Yes  £10m 
3.6 Does the council have employers’ liability 

insurance? 
Yes  £10m 

3.7 Does the council have Officials’/Councillors’ 
Indemnity Insurance 

Yes  £250k 

3.8 Internal financial controls documented and 
evidenced? 

Yes  Internal Control Policy 2 
Feb 26 31/0226 

3.9 Minutes initialled, each page identified and overall 
signed? 

Yes   

3.10 Regular reporting and minuting of bank balance? Yes  Income and Expenditure 
reports and Bank 
reconciliations approved 
at Council meetings e.g 
26/0126.  

3.11 Is there a health and safety policy in place? Yes  Reviewed 7 May 25 
Minute 18/0525 

3.12 Is there a lone working policy in place?  No  
3.13 Are assets inspected for risk and H & S? Yes  Thorough monthly checks 

carried out on Village 
Hall. 30/1125 

3.14 Are payments by BACS/DD and SO properly 
authorised? 

Yes  Approved at Council. 

3.15 Evidence of authorisation of the bank mandate Yes  Approved May 25 
22/0525 

3.16 Are all electronic files backed up? Yes  Cloud and Hard Drive 
 
4.     Play areas, open spaces and sports pitches Comments 
4.1 Are arrangements in place for monitoring play 

areas, open spaces and sports pitches undertaken 
by appropriately qualified external inspectors or, if 
by officers or members, have they received the 
appropriate training and accreditation?  

Yes  Annual inspection by 
ROSPA qualified 
independent person.   
 

4.2 How often are inspections carried out?   Weekly Playground 
inspections carried out by 
councillors on a rota. 
Reports provided to Council 
regularly and minuted.  
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D / AGS1 
 
5.   Budgeting Comments 
5.1 Annual budget to support precept? Yes   
5.2 Are budget papers suitably detailed to ensure that 

Councillors have sufficient information to make 
informed decisions? 

Yes   

5.3 Has budget been discussed and adopted by full 
council? 

Yes  2025/26 Budget agreed 
28/1124 4 Nov 24 

5.4 Precept demand correctly minuted? Yes  28/1124 Budget and 
Precept approve - £39,200 
20/1125 
BUDGET/PRECEPT FOR 
2026/27 RESOLVED 
approved budget for 
2026/27. Precept agreed at 
3.8% £41,203.00 

5.5 Does the precept received match the prior year 
submission form and the public record of 
precepted amounts? 

Yes  Precept paid in two parts 
April and September. 

5.6 Any reserves earmarked? Yes  Earmarked reserves set 
aside for sensible 
purposes. 

5.7 Has actual expenditure against the 2025/26 
Budget been regularly reported to and considered 
by the Council taking corrective action where 
necessary? 

Yes  Income and expenditure 
with Bank rec reported at 
every Council meeting. 

5.8 Are explanations given for any significant or 
unanticipated variances? 

Yes  No lines requiring 
explanations 

5.9 Do the Council have a general reserves policy? Yes  Reserve Policy approved 
34/0226 Feb 26 

5.10 Have the Council reviewed the level and purpose 
of earmarked reserves and general reserves? 

Yes  Reviewed 34/0226 Feb 
26.  

5.11 Is the level of overall Reserves adequate to 
provide for any unforeseen costs?  

Yes   

5.12 Does the level of General Reserves meet best 
financial practice? 

Yes  Policy states that general 
reserves shall be 
maintained at 50% of the 
precept request. 

5.13 Is there evidence of a continuing increase in the 
Council’s Overall Reserves after a number of 
years of maintaining a low level of Reserves? 

 No  

 
E 
 
6.     Income Management Comments 
6.1 Does the Council have Petty Cash? If so, how 

effective is it managed? 
 No  

6.2 Does the Council accept Credit or Debit cards? 
If so, how effective are they managed? 

 No  

6.3 Review of Aged Debtor listings. Is appropriate 
follow up action in place? 

Yes  Clerk raises invoices and 
receives payment for 
bookings. Payment due prior 
to any event. 

 



 
Internal Audit checklist 

7.     CIL / s.106 Comments 
7.1 s.106 received during year and correctly spent?   No s.106 received 
7.2 CIL received during year?   Not applicable 
7.3 Evidence of completion and publication of annual 

CIL report 
  Not applicable 

7.4 Is the receipt and expenditure of s.106/CIL funding 
clearly identified in the accounts? 

  Not applicable 

 
8.     Allotments  Comments 
8.1 Are signed tenancy agreements in place?   Not applicable 
8.2 Does the Council maintain a register of tenants?   Not applicable 
8.3 Are systems in place to monitor payments received 

and outstanding rents due? 
  Not applicable 

 
9.     Burials (E)  Comments 
9.1 Are burial records up-to-date? Samples provided of 

interments and memorials checked.  
  Not applicable 

9.2 Are fees levied in accordance with the Council’s 
approved scale of fees and charges? 

  Not applicable 

9.3 Have all statutory books been kept safe and up to 
date?  If electronic copies are held, are these 
backed up regularly? 

  Not applicable 

9.4 Are burial / cremation records acquired and 
retained? 

  Not applicable 

 
10.     Village Hall / Community Centre (E)  Comments 
10.1 Is there an effective diary system for bookings in 

place identifying the hirer, hire times and is this 
cross referenced to the invoices raised? 

Yes  Hallmaster software used to 
take reservations / enquiries. 

10.2 Are systems in place to monitor payments received 
and outstanding fees due? 

Yes  Clerk raises invoices and 
receives payment for 
bookings. Payment due prior 
to any event. 

 
11.     Leases (E) Comments 
11.1 Are proper agreements in place e.g. leases / 

licences? 
  Not applicable 

11.2 Are leases/licences reviewed in a timely manner in 
accordance with the terms of the agreement and 
rents reviewed at the due time? 

  Not applicable 

11.3 Are regular checks made to ensure compliance 
with the agreement? 

  Not applicable 

11.4 Are rents and service charges being invoiced 
correctly? 

  Not applicable 

11.5 Where amounts are receivable on set dates during 
the year, are there appropriate control records 
maintained identifying the date(s) on which income 
is due and actually received / banked? 

  Not applicable 
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12.     Other income streams (E) Comments 
12.1 Are there appropriate control procedures and 

documentation in existence to provide a clear audit 
trail through to invoicing and recovery of all such 
income? 

  Not applicable 

12.2 Where amounts are receivable on set dates during 
the year, are there appropriate control records 
maintained identifying the date(s) on which income 
is due and actually received / banked? 

  Not applicable 

 
13.     Trading Activities  Comments 
13.1 Does the Council carry out any trading activities 

(e.g. running bar, catering, running events)? 
  Not applicable 

13.2 Are Management accounts produced or cost 
centres set up to analyse the income and 
expenditure from these activities? 

  Not applicable 

13.3 How is this information shared with members?   Not applicable 
 
F 
 
14.     Petty Cash  Comments 
14.1 Are systems in place for controlling any petty cash 

and also cash floats (used for bar, catering etc.) 
  Not applicable 

14.2 Does the authority have evidence of periodic 
independent verification of the petty cash and any 
other cash floats held? 

  Not applicable 

14.3 Where bar or catering facilities are in place are 
there appropriate cashing up procedures in place 
reconciling the physical cash takings to the till Z 
readings?  

  Not applicable 
Hirers responsible for hiring 
in bar and outside catering. 

14.4 Is VAT correctly accounted for?   Not applicable 
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G 
 
15.   Salaries and allowances G Comments 
15.1 Is there a formal employment contract in place for 

all staff together with a confirmatory letter setting 
out any changes to the contract?? 

Yes  Contract seen 

15.2 Are appropriate procedures in place for the 
payment of members allowances and deduction 
of any tax liability? 

  Not applicable 

15.3 Did a sample of staff salaries find that gross pay 
due is calculated in accordance with the approved 
spinal point on the NJC scale or hourly rate, if off-
scale, and within contracted hours? 

Yes  SCP23 

15.4 Did a sample of staff salaries show that tax, 
national insurance and pension contributions are 
correctly calculated? 

Yes   

15.5 Did the sample show the correct net pay with tax, 
NI and pension contributions correctly paid to the 
respective agencies? 

Yes   

15.6 Ensure correct employers’ pension percentage is 
being applied. 

  Not applicable 

15.7 Minimum wage paid for all employees? Yes   
15.8 Pension provision in place or opt out? Auto 

enrolment compliance / registered with the 
Pensions regulator? 

Yes  Confirmation of compliance 
with Pensions Regulator  
10 Jan 26 

15.9 Has the council claimed employment allowance?  No  
15.10 PAYE month end / year end electronic 

submissions submitted and payments made on 
time? 

Yes   

15.11 Are tax codes correctly applied to each 
employee? 

Yes  BR 

15.12 Payroll System used Yes   
15.13 Is the payroll software up-to-date? Yes   
15.14 Has council approved salary paid? Yes   
15.15 Other payments reasonable and approved by 

council? 
Yes   

15.16 Grievance and disciplinary policy in place? Yes   
15.17 Is there an Equality, Diversity & Inclusion (EDI) 

Policy in place? 
 

Yes  Published on website. 
Approved 7 May 25 16/0525 

 
https://www.barlowvillage.co.uk/uploads/1/2/2/3/122319585/equal_opportunities.pdf 
 
H 
 
16.   Asset Control / Loans (H) Comments 
16.1 Does council have an asset register? Yes   
16.2 Is asset register up to date? Yes   
16.3 Value of individual assets included? Yes   
16.4 Does the register include a current replacement 

cost or insurance value? 
Yes   

16.5 Have any assets that have been disposed of or 
no longer serviceable been removed from the 
asset list? 

Yes   
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16.6 Do the Council physically verify the existence and 
condition of high value, high risk assets? 

Yes   

16.7 Appropriate procedures followed for any asset 
disposal and use of resulting capital receipt. 

  Not applicable 

16.8 Investment decisions / Account movements on 
agenda and decisions minuted? 
 

  Not applicable 

16.9 Have any applications been made to the PWLB 
and has the process been followed correctly? 

 No  

16.10 Evidence Council satisfied that loan repayment is 
affordable and that relevant approvals have been 
obtained? 

  Not applicable 

16.11 Ensure the authority has accounted for the loan 
appropriately 

  Not applicable 

16.12 Ensure that the combined principal loan 
repayment and interest for the year is correctly 
recorded on the AGAR 

  Not applicable 

16.13 Does the Council have any long term 
investments? 

 No  

16.14 Are they covered by an investment strategy and 
reported as assets in the AGAR sec 2 Line 5? 

Yes  Savings and Investment 
Policy approved 2 Feb 26 
33/0226 

I 
17.   Bank Reconciliations Comments 
17.1 Is there a bank reconciliation for each account? Yes   
17.2 How often are bank reconciliations carried out?   Monthly - Reconciliation 

discussed at Council 
meetings. 

17.3 Any unexpected balancing entries in any 
reconciliation? 

 No  

17.4 Bank reconciliations reviewed by members? Yes  Presented to Full Council at 
each meeting. 

17.5 Does the year-end bank reconciliation detail and 
ensure accurate disclosure of the cash and bank 
balances in the AGAR, section 2, line 8? 

Yes  Confirmed for ye 31 Mar 25 
and 31 Mar 26 

17.6 Does the Council have an Investment Policy / 
Strategy? (bank balances over 100k) 

  Not applicable 

J 
18.   Accounting Records and Year end procedure Comments 
18.1 Are accounting statements prepared on the correct 

accounting basis (receipts and payments or 
income and expenditure)? 

Yes   

18.2 If accounting is on an income and expenditure 
basis are arrangements in place to account for 
debtors and creditors during the year and at the 
financial year end? 

  Not applicable 

18.3 Bank statements and ledger reconcile? Yes   
18.4 Underlying financial audit trail from records to 

presented accounts? 
Yes   

18.5 Explanation of variances  Yes   
18.6 Has council agreed, signed and minuted sections 1 

& 2 of the annual return (ye 2025)? 
Yes  5 May 25 39/0525 40/0525 

and 41/0525 
 

• Where annual turnover exceeds £200,000 records should be on an income and expenditure basis 
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K 
 
19.     Exemption from a limited assurance review Comments 
19.1 Does the authority meet all the relevant criteria for 

exemption from a limited assurance review in the 
prior year? 

  Not applicable 

19.2 Has the correct exemption certificate been 
prepared and minuted in accordance with the 
statutory submission deadline? 

  Not applicable 

19.3 Has the notice been published, together with all 
required information on the Authority’s website and 
noticeboard? 

  Not applicable 

 
L / AGS 10 
 
20.   Compliance with transparency code  Comments 
20.1 Does the council have a website? Yes  www.barlowvillage.co.uk 
20.2 Publication of all expenditure above £100 Yes  All payments published 

monthly on website 
following approval at 
Council meeting. 
Recommend publishing 
separate list of payments 
over £100 after year end 
with AGAR. 

20.3 Quarterly publication of expenditure above £500*  N/A  
20.4 End of year accounts Yes  Published with minutes of 

Annual Parish meeting. 
Recommend publishing a 
copy with the AGAR 

20.5 Bank reconciliation from previous year  No Bank reconciliations 
published within minutes. 
Recommend annual 
Bank reconciliation 
submitted with AGAR is 
published 

20.6 Explanation of significant variances  No Recommendation that 
explanation of significant 
variances submitted with 
AGAR is published. 

20.7 Explanation of any differences between ‘balances 
carried forward and total cash and short term 
investments if applicable 

  Not applicable 

20.8 Annual Governance Statement Yes  40/0525 
20.9 Internal Audit Report Yes  No detailed report from IA 

to support their work is 
published. 

20.10 External Auditor’s Review Yes  Annual Internal Audit 
report (part of AGAR) 
published. No further 
supporting material. 

20.11 Council contact details and councillor information 
available online 

Yes   

20.12 List of member interests held and on website? Yes   
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20.13 List of councillors committee membership and 
representation on external bodies 

  Not applicable 

20.14 Details of public land and building assets  No  
20.15 Minutes, agendas and meeting papers of formal 

meetings.  
Yes   

20.16 Agendas signed, informative and displayed with 3 
clear days’ notice (both web and notice boards) 

Yes  Website and 3 x notice 
boards. 

20.17 Draft minutes for all formal meetings published 
not later than one month after the meeting has 
taken place. 

Yes   

20.18 Publication scheme on website (FOI Act 2000) Yes   
20.19 Are notices of meetings published and served 

correctly? 
Yes  Website and 3 x notice 

boards. 
20.20 Government Procurement Card transactions*  N/A  
20.21 Procurement information - details of every 

invitation to tender for contracts to provide goods 
and/or services with a value that exceeds £5,000* 

 N/A  

20.22 Details published of any contract commissioned 
activity, purchase order, framework agreement 
and any other legally enforceable agreement with 
a value that exceeds £5,000* 

 N/A  

20.23 Details published of all grants to voluntary, 
community and social enterprise organisations* 

 N/A  

20.24 Organisation chart published*  N/A  
20.25 Trade union facility time published*  N/A  
20.26 Details of Parking spaces published *  N/A  
20.27 Details of Senior salaries above £50k published*  N/A  
20.28 Constitution, Standing Orders and Financial 

regulations published on website* 
Yes   

20.29 Pay Policy Statements published*  N/A  
20.30 Waste Contracts published*  N/A  

 
* applies only to larger councils with income or expenditure above £200k 
https://www.gov.uk/government/publications/local-government-transparency-code-2015/local-government-transparency-code-2015 
https://assets.publishing.service.gov.uk/media/5a7ef9cae5274a2e87db311f/Transparency_Code_for_Smaller_Authorities.pdf 
 
Note: Although the Council fall outside the transparency code for smaller authorities and the 
local governance requirement for larger authorities, it is considered best practice to publish  
 
Land registry records of land held by the Parish Council: 

DY546121 Freehold 
Barlow Village Hall and Recreation Ground, Millcross Lane, Barlow, Dronfield 
(S18 7TA) 

 
 
M 
 
21.     Exercise of Public Rights M Comments 
21.1 Evidence of Public Notice relating to ye 31 Mar 25 Yes  Notice correctly published 

on website and 3 x notice 
boards. 

21.2 Has the Public Notice been completed correctly? Yes   
21.3 Were the relevant dates minuted at the same time 

as approving the AGAR? 
 No Dates on notice correct but 

not specifically noted in the 
minutes. 

 

https://www.gov.uk/government/publications/local-government-transparency-code-2015/local-government-transparency-code-2015
https://assets.publishing.service.gov.uk/media/5a7ef9cae5274a2e87db311f/Transparency_Code_for_Smaller_Authorities.pdf
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N  
 
22.     AGAR Comments 
22.1 Has the authority complied with the statutory 

disclosure / publication requirements in relation to 
the prior year’s AGAR been met as detailed on the 
front page of the current year’s AGAR? 

Yes   

 
P / AGS 9 
 
23.     Trust funds / Charities  Comments 
23.1 Are Charity meetings and accounts recorded 

separately from those of the council? 
  Not applicable 

23.2 Are the council acting in accordance with the Trust 
deed? 

  Not applicable 

23.3 Have the Charity accounts been independently 
examined? 

  Not applicable 

23.4 Have the Charity accounts and Annual Return 
been filed in line with the requirements of the 
Charity Commission? 

  Not applicable 

 
24.     Major Projects Comments 
24.1 Has the Council undertaken any major projects or 

entered into any long-term commitments during the 
year? 

 No  

24.2 Is there evidence that Council have considered a 
financial appraisal / business case before 
commencing any significant project or entering into 
any long-term commitments (e.g. leases / loans)? 

  Not applicable 

 
AGS8 
 
25.     Significant Events (8) Comments 
25.1 Have any events occurred during the financial year 

(or after the year-end) which may have 
consequences, or potential consequences, on the 
authorities finances? 

 No None at time of Internal 
Audit 

25.2 Have the Council acquired or disposed of any 
property and/or land during the year (purchase or 
lease)? 

 No  

25.3 If so, is evidence available to show compliance 
with standing orders / Financial Regulations (e.g. 
Council reports / Business Case / Consultation) 

  Not applicable 

 
O / AGS10 
 
26.     Digital and Data compliance  Comments 
26.1 Email management – Does the authority have a 

generic email account hosted on an authority 
owned domain, for example clerk@abcpc.gov.uk 
or .org.uk rather than abcpc@gmail.com or 
@outlook.com? 

Yes  barlowvillage.co.uk 

26.2 Have the Council registered a .gov.uk domain?  No barlowparishcouncil.gov.uk 
domain registered to 
another Parish Council in 

mailto:clerk@abcpc.gov.uk
mailto:abcpc@gmail.com
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Yorkshire. Alternative name 
would have to be sought 
e.g. barlow-pc.gov.uk 

26.3 Is the domain name correctly registered in the 
name of the Council? 

Yes  Confirmed by Clerk 

26.4 Are personal or free email services (e.g. gmail, 
Hotmail) being used for council business? 

Yes  Individual councillors use 
personal email addresses 

26.5 Is the domain used for email and website domain? Yes  barlowvillage.co.uk used for 
website and single generic 
council email 
info@barlowvillage.co.uk 

26.6 Does the website meet the Web Content 
Accessibility Guidelines 2.2 AA and the Public 
Sector Bodies (Websites and Mobile Applications) 
(No. 2) Accessibility Regulations 2018 (where 
applicable). 

  Statement on website 
states that last checks 
carried out September 
2020. Recommend that the 
website is checked for 
compliance with current 
standards. 

26.7 Evidence of regular data audits Yes  Data retained in line with 
Document retention policy 
and statutory requirements. 
Not retained longer than 
required. 

26.8 Evidence of risk assessing personal data.  No  
26.9 Data Protection Policy on data handling, storage 

and sharing. 
Yes  Approved 2 Feb 26 29/0226 

26.10 Evidence of regular training to ensure all staff and 
members are trained on data protection principles 
and practices and practices. 

Yes  Clerk/RFO has attending 
training on GDPR and Data 
Protection through 
Derbyshire ALC. Members 
have no access to personal 
data. 

26.11 Secure data using appropriate technical and 
organisational measures to protect personal data 
from breaches. 

Yes  Access to data restricted to 
the Clerk and backed up to 
cloud. Personal Data likely 
to be restricted to Hall 
Hirers and enquiries from 
residents. 

26.12 Is the Council registered with the ICO?   No  
26.13 Website accessibility policy published on the 

website? 
Yes   

26.14 Is the draft Publication scheme published on the 
website? 

Yes  Approved 13 May 2025 
Minute 17/0525 

26.15 GDPR Privacy Policy on website? Yes  Approved 5 May 2025 
Minute 13/0525 

26.16 Does the Council have an IT policy? Yes  Approved 2 Feb 26 32/0226 
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27.   Miscellaneous  Comments 
27.1 Agendas signed, informative and displayed with 

three clear days’ notice? 
Yes   

27.2 Committee terms of reference exist and have 
been reviewed? 

  Not applicable 

27.3 Is eligibility for General Power of Competence 
properly evidenced? 

  Not applicable 

27.4 GPC expenditure correct   Not applicable 
27.5 s.137 expenditure during year Yes   
27.6 S137 separately recorded and within limits? Yes   
27.7 S137 expenditure minuted? Yes  e.g. 30/0425 
27.8 S137 expenditure of direct benefit to electorate? Yes  Contribution towards 

printing costs of Parish 
Magazine and space for 
Council report. 

27.9 Has the council adopted a Code of Conduct? Yes  Approved 5 May 25 Minute 
12/0525 

27.10 If so, Is this aligned to the LGA Model Code? Yes   
27.11 Does the council have a complaints policy? Yes  Approved 5 May 25 Minute 

14/0525 
27.12 Are training records kept? Yes  Verified by Clerk. Physical 

records not seen. 
27.13 Is there a Safeguarding Policy in place?  No  

 
28.   Matters arising from previous years audits Comments 
28.1 Have points raised at the last Internal and external 

audit been addressed? 
Yes  Independent Internal 

Auditor appointed. 
Recommendation on 
response to governance 
audit cannot be checked 
as it is completed after 
the Internal Audit has 
been completed. 

 
Points raised by External Auditor 
 
The AGAR was not accurately completed before submission for review. Section 2, Box 10 for the prior year is incorrect due to a transcription 
error and should read £0. 
 
Section 1, Assertion 6 should have been answered ‘No’ since the smaller authority did not arrange for an independent internal auditor to 
review the internal controls and give their conclusion in the Annual Internal Audit Report during 2024/25. The Council will also need to 
respond ‘No’ to the same governance assertion on the 2025/26 AGAR due to the internal audit work already carried out during 2025/26 on the 
2024/25 internal controls. We understand that the Council is planning to appoint a different internal audit service to review the 2025/26 
internal controls without any personal connection to members or officers. 
 
 
  



 
Internal Audit checklist 

 
Sample Check  
 
Check No 1 2 
Supplier name Vision Lighting Jake Eville Tree Care 
Invoice / Ledger Date 46096 128 
Item/Budget heading Hall Costs Recreation Ground 
Ref/cheque no. BACS BACS 
Order minute ref 44/0725 46/0525 
Payment minute ref 27/1025 27/1025 
Invoice value 535.20 900.00 
Minute value 535.20 750.00 ex. VAT – 900.00 

incl. VAT 
Payment value 535.20 900.00 
Statement value 535.20 900.00 
Timely payment Y Y 
VAT recorded Y Y 
Notes 
 
 

 Reimbursed for this work 
by the Carnival Committee 
33/1125 

 
Annual Return 
 Year ending 31 March 

2025 
Year ending 31 March 
2026 

1 Balances brought forward 49,525 54,271 
2 Annual precept 37,350 39,200 
3 Total other receipts 15,654 17,076 
4 Staff costs 9,548 9,982 
5 Loan interest/capital 

repayments 
0 0 

6 Total other payments 38,710 40,912 
7 Balances carried forward 54,271 59,653 
8 Total cash and investments 54,271 59,653 
9 Total fixed assets and long 

term assets 
94,000 94,453 

10 Total borrowings 0 0 
 Section 2 annual return figures 

completed and cross 
referenced 

  

 
*PWLB year end loan balance confirmed with DMO records 
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